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Employment Application 
 

 

Full Name: Date:   
Last First M.I. 

 
Address:    

Street Address Apartment/Unit # 
 
 

 

City State ZIP Code 
 

Phone:  Email   
 

Date Available: Social Security No.:  Desired Salary:$   
 

Position Applied for:     
 

 
Are you a citizen of the United States? 

YES NO  
If no, are you authorized to work in the U.S.? 

YES NO

 
Have you ever worked for this company? 

YES NO  
If yes, when?   

 
 

 

High School:  Address:   
 

 
From:  To: Did you graduate? 

YES NO  
Diploma::   

 
College: Address:   

 

 
From:  To: Did you graduate? 

YES NO  
Degree:   

 
Other:  Address:   

 

 
From:  To: Did you graduate? 

YES NO  
Degree:   

 
 

Please list three professional references (non-family). 
 

 
      Full Name:     _______________________________________ Relationship:  _______________________________ 
 
      Company:     _______________________________________ Phone:  ____________________________________ 
 
      Address:       ____________________________________________________________________________________      
 
                           

Applicant Information 

Education 

References 
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Job Title:  Starting Salary:$  Ending Salary:$   

 
Responsibilities:     

 
From:  To:  Reason for Leaving:   

 

 
May we contact your previous supervisor for a reference? 

YES NO 

 
 

 
 

 
 
Job Title:  Starting Salary:$  Ending Salary:$   

 
Responsibilities:     

 
From:  To:  Reason for Leaving:   

 

 
May we contact your previous supervisor for a reference? 

YES NO 

 

 
 
 

 
 
Job Title:  Starting Salary:$  Ending Salary:$   

 
Responsibilities:     

 
From:  To:  Reason for Leaving:   

 
 

May we contact your previous supervisor for a reference? 
YES NO 

 

Previous Employment 

Full Name:  _________________________________________  Relationship: _______________________________ 
 
Company:  __________________________________________ Phone:  ___________________________________ 
 
Address:  _____________________________________________________________________________________ 
 
Full Name:  _________________________________________  Relationship: _______________________________ 
 
Company:  __________________________________________ Phone:  ___________________________________ 
 
Address:  _____________________________________________________________________________________ 
 
 

Company: __________________________________________  Phone:  ____________________________________ 
 
Address:  ___________________________________________ Supervisor: _________________________________ 

Company: __________________________________________  Phone:  ____________________________________ 
 
Address:  ___________________________________________ Supervisor: _________________________________ 

Company: __________________________________________  Phone:  ____________________________________ 
 
Address:  ___________________________________________ Supervisor: _________________________________ 
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Please explain any gaps in your employment history: 

 
 

 
 

 
       Yes       No 

Have you ever been discharged or forced to resign?         
 
If yes, explain: 

 
 

 
 

       Yes       No 
   Have you ever been convicted of a felony?  
 
   If yes, explain: ______________________________________________________________________________ 
 
   __________________________________________________________________________________________ 
 
    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                             
 

 
Answer only if driving is a requirement of the job for which you are applying. 

Do you have a valid driver’s license? YES NO

Have you had any tickets? YES NO

 
If yes, please 

explain:   
 

 

 
 

 
 

Branch:  From:  To:   
 

Rank at Discharge:  Type of Discharge:   
 

If other than honorable, explain:      
 

 

Driving Record 

Military Service 

Have you ever been arrested or charged with any misdemeanor or felony not disclosed for which you are out on bail or 
free on your own recognizance pending disposition or trial?       Yes      No 
 
 
If yes, give the date(s) and details of the arrest or charge and any other circumstances you deem relevant to a full 
understanding of what occurred. NOTE: Answering “Yes” to this question is not an automatic bar to employment. We will 
consider whether the circumstances of the arrest substancially relate to the circumstances of the particular job sought, 
and other considerations allowed by law.  Please be advised that a misstatement or omission in answering this question 
may be grounds for disciplinary action, including discharge. 
 
________________________________________________________________________________________________ 
 
________________________________________________________________________________________________ 
 
________________________________________________________________________________________________ 
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I certify that my answers are true and complete to the best of my knowledge. 

I understand that any misrepresentation, falsification or omission of this application shall be sufficient reason for 
refusal to hire or, if discovered after employment has begun, dismissal of my employment. I hereby authorize 
investigation of all matters contained in this application and agree that if results of such investigation are not 
satisfactory, any offer of employment may be withdrawn, or, if applicable, my employment may be terminated 
immediately. I agree to conform to and adhere to the rules and regulations governing my employment. Further, I 
understand and agree that this application and any other materials I may receive are not intended to be, nor shall 
be construed to be a contract of employment, and that my employment and compensation may terminate, with or 
without cause, and with or without notice, at any time, at the option of either myself or my employer. 

Federal Law prohibits the company from hiring any person unless he/she presents documents which establish 
identity and eligibility to work in the United States. Therefore, the company will require that each new hire present 
such documents as a condition of employment. 

The company does not discriminate in hiring or employment in accordance with requirements of all applicable 
local, state, and federal laws, on the basis of race, color, creed, sex, national origin, age, veteran status or 
physical or mental disability unrelated to job requirement. 

You are neither asked nor required to disclose information about physical or mental disabilities. However, if you 
wish the company to consider arranging a reasonable accommodation due to a physical or mental disability, you 
may suggest the kind of accommodation you believe would be appropriate for consideration. 

The use, possession, sale or being under the influence of illegal drugs or alcohol while on company time is 
prohibited. 

 
Signature: Date___________________

Disclaimer and Signature 


